nporokoa Ne 3 ot 13.02.2025r.

MMOJIOXKEHHUE
0 paGoTe ¢ JOKYMeHTaMH, IPOU3BEAEHHBIMH HHOCTPAHHBIMH areHTaMH
MBOY «Cpenauss o6meodpazosatejbHas mKoaaNed»

I. O6mue nooxkeHUs

1.1 HacrosmeemonokeHue paspaboTaHO ¢ IMENbI0 perjlaMeHTall paboTel ¢ JIOKYMEHTaMH
(AEQOPMAIIOHHBIME MaTEpHAIaMK), POM3BEICHHBIME, DAcIPOCTPAHEHHBIMA M (W) HANpPaBICHHBIMH
HHOCTPAaHHEIMHM areHTaMM, a TaK JKe JIMIAMH, ABIAIOIHMHCS YYPSIUTCSISIMH, WICHAMH, yYaCTHHKAMHU,
PYKOBOJHUTE/ISIMH WHOCTPAHHOTO areHTa,Ju00 KacaroIuXCs JIGATENBHOCTH HHOCTPAHHOTO areHTa (nanmee —
JIOKyMEHTBI, IPOM3BEIEHHBIC HHOCTPAHHBIMU arCHTaMH).

'12. Tlpm pabore ¢ HOKyMEHTaMH, IPOM3BEJSHHBEIMH  MHOCTpaHHbME - arenTamu,lbll
(6ubIOTEKM)PYyKOBOICTBY €TCS CAEAYIONMMH HOPMATHBHO-TIPABOBBIMH aKTaMH:

— QejepabHbIA 3aKOH OT 29 nexabps 2010 roma Ne 436-03 «O 3amute AeTedt OT I/IH(I)OpMaIII/II/I
anqHH;IIomeH BpE/l UX 3[J0POBBIO ¥ PA3BUTHION (B Pe. @3 ot 28.04. 2023); -

(Deﬂ;epaJII:HBII/I 3aKOH OT 25 uIoNd 2002r Ne 114- CDB <<O IPOTUBOJECHCTBHH BKCTpeMI/ICTCKOI/I‘
/I[@SITGJ'H:HOCTI/I -

~ Oenepanbubiii 3ak0H OT 14 mrona 2022 1“0)121 Ne 255-03 «O KOHTpOJIe 3a I[CSIT@JIBHOCTI)IO T,
.-HaXOI(SIHJ;I/IXCSI TIO/{ MHOCTPAHHBIM BIHSAHHEM; :

— noctanonienne IIpapurenscrBa PO or 22 H0$I6pﬂ 2022 roma Ne 2108 <<06 YTBep)KILSHI/II/I paBUil
pa3sMeIeH s yKa3aHui, IIpelyCMOTPeHHbIX YacTaMu 3 1 4 cTathu 9 DenepanpHoro 3akona «O KOHTpOIE 32
JESATENBHOCTRIO JIMII, HAaXOISIMXCs TI0]{ MHOCTPAaHHBIM BIMSHHECM;

- -@efepalbHBIME 3aKOHaMy, mocraHopieHuamu llpasutenscrsa PO, HOpMaTI/IBHBIMI/I IIPaBOBBIMH
AKTAMH OCYIaPCTBEHHBIX OPTaHOB YIIPABJICHN)s!, OTHOCSIIMMHECS K JeATENbHOCTH OHOIHOTEK;

- Tonoxenwnem 06 6ubmuoteke MBOVY «Cpenasist 00meodpasoBarenbHas mKroa Nody.

II. Opranmsanus paGoTbl N0 BLIABJICHHIO H MapKHPOBKE JTOKYMEHTOB, NPOU3BeIEHHBIX
HHOCTPAHHBIMH ar€HTAMH

2.1. B mensx HCKIIOYEHISI BO3MOKHOCTH MAcCOBOIO PACIHPOCTPaHEHH JOKYMEHTOB, POH3BEAEHHBIX
HHOCTPAaHHBIMH areHtamMu, cotpyaHuky MBI (6ubnroTekn)caMoCTOSTENbHO OCYIIECTBIAIOT IPOBEPKY donna
Ha NpeAMeT HX HAIMdHs IyTEM CBEPKHM C PEECTPOM HHOCTPAHHBIX areHTOB, OIYOTMKOBAHHOTO HA
odHIEATbHOM caiite MunuctepcTsa FOCTHITIHA Poccuiickoit . Qeneparuu
(https://minjust.gov.ru/ru/activity/directions/998/)(nanee - PeecTp MHOCTPAHHBIX 4r€HTOB) CO CIIPABOYHO-
6ubnuorpaduueckum anmaparom 6ndnuorex. CBepKac peecTpOM HHOCTPAHHBIX ar€HTOBIIPOBOAUTCS:!

- TIpH IOCTYIUIEHUH HOBBIX JOKYMEHTOB B (OHI;

- cECTEMaTHYeCKH (He peke OJHOTO pasa B KBapTall: SHBaph, arlpelib, HIOJb, 0KT5I6pI>)

2.2. Ha srame KOMIUIEKTOBAHUSI OHOIHOTEYHOr0 (OH/A TOKYMCHTEL, IPOM3BENEHHbIE HHOCTPAHHBIME
areHTaMy, He MOKYIAIOTCs, He NPHHAMAIOTCS B Ka4eCTBE NIOXKEPTBOBAHKS, HE NPHOOPETAIOTCS KaKAMU-THO0
HHBIMU CIIOCOOaMHU.

2.3. BeBiennble B OubOmuoreynoM (GoHAEC JOKYMEHTHI, IIPOM3BCICHHBIC HHOCTPAHHBIMH arcHTaMH,
OMEIIAeTCss B HENPO3PAdHylo CyNEepOoOJIOKKY ¢ YKa3aHWEM aBTOpa, 3arviaBis, MapKHPOBKH «18+» m
TEKCTOBBIM yKazaHHeM coryacro Ilocranosienue [Ipasurensctea PO or22.11.2022 N 2108"00 yTBEpXKIEHUN
[IpaBuy pa3sMelleHHs yKasaHWil, IPETyCMOTPEHHBIX 4aCTIMU 3 H 4 CTaThu 9 denepansaoro 3akona "O
KOHTPOIIE 33 JAEeATENHHOCTHEO T, HAaXOIAIIMXCS TI0] MHOCTPAHHBIM BIIMSHEECM ", B TOM YHCIIE TpeOoBaHUHN K
VX pa3MCIICHHIO, a TaKke GopM yKazaHui, IpeyCMOTPEHHBIX 9acTsMu 3 1 4 craThil 9 DenepaibHoOro 3akoHa
"O KOHTPOJIE 3a AeSITEIBHOCTEIO JIML, HAXOIAMNAXCSA IO HHOCTPAHHBIM prusaueM” (IIpunoscenue).



2.4. Tlpy HCKIIOWEHHMH aBTOpa JOKyMEHTa M3 PeecTpa HHOCTPAHHBIX areHTOB CyIepoOIoXKKa
CHUMAETCSI, KHHKHBIN (POpMYIIsSIp 3aMEHSIEeTCs HOBBIM.

III. Orpakenne JOKYMEHTOB, HPON3BeJEHHBIX HHOCTPAHHLIMH AreHTaMH B CIPaBOYHO-
oubaunorpaduyueckom anmnapare OuOIHOTEKH

3.1. Ilpu BeraBiicHUY B OHOIHOTEYHOM (OHIE JOKYMEHTOB, IPOU3BENEHHBIX HHOCTPAHHBIMU Al CHTAMM,
Ha COOTBETCTBYIOIIMX KapToukaX ai(aBHTHOTO M CHCTEMATHYECKOrO KaTajloroB KpacHOM pydKo# BBEpXy
JenaeTcs COKpaIEHHoe yKasanue: « Mareprai npou3BeéH (pacipoCcTpaHEH Ml HAPABJIEH) HHOANCHTOM, &
TAKKE MMPOCTABIIETCS MAPKUPOBKa «18+»

3.2. B xaranorax BOuGnuorpahuuecKod 3amucyl BBIABICHHBIX JOKYMEHTOB BHOCATCS CIICIYIOIIHE
yKazaHus: «JIuIo, OpU3HAHHOE WHOCTPAHHBIM areHToM» MWiH «JIHIo, ABMIMIONIEecs yYpenuTeneM (WICHOM,
Y9aCTHUKOM, PYKOBOJHUTENIEM ) OPTaHH3AIAH, IPH3HAHHON HHOCTPAHHBIM arcHTOM);

3.3. Ilpu MCKIIOYEHHH aBTOpa JMOKYMEHTa U3 peecTpa MHOCTPAHHBIX areHTOB KaTaIOXKHbBIC KapTOYKH
3aMEHSIOTCS HOBBIMHU, BHECEHHEIE B DIICKTPOHHBIN KaTaIoT 3aIIHCcH (II. 3.2) yIaIgiOTCs.

3.4. BubnuoTexa BeAET SIEKTPOHHYIO KAPTOTEKY BBIIBICHHEIX B (POHIE AOKYMEHTOB, IPOM3BEACHHBIX
MHOCTPAHHBIMK areHTamu. [Ipy HCKIIOUEHHH aBTopa IOKYMEHTa M3 PeecTpa HHOCTPAHHBIX areHTOB B
KapTOTEKe OTMEHaeTCs JaTa UCKIIFOUEHH, 3aliCh HE yIaieTcs.

IV. Pa3vemeHHe JOKYMEHTOB, NPOM3BEIEHHBIX HHOCTPAHHBIMH areHTaMu. buGauoreuno-
6nbanorpadguaeckoe 04caIy:;KMBAHNE N0JIL30BATEIEH

4.1. BouaBnennsie B ¢oHme OHOIMOTEKH IOKYMEHTHI, HNPOU3BEAEHHBICHHOCTPAHHBIMU areHTaMH,
TOUIEXKAT XPAHEHHUIO B 3aKPHITOM JOCTYIIC ¥ BBLIAFOTCSA 10 3aIIPOCy IIOJI30BATEISIM, JIOCTHTIITHM. 18-nernero
BO3pacra.

» 4.2, JIOKyMEeHTHI, [IPOH3BEIEHHBIE I/IHOCTpaHHBIMI/I areHTaMy He JEMOHCTPUPYIOTCS Ha BBICTABKAX, HE

BKIIIOYAIOTCS B PeKOMeHaTebHbIe OnbmmorpadudecKue CLHMCKH H 0030pEHI, HE I/ICHOJILSYIOTCSI KaKHM- 311/160
elé crrocoGoM TpH TPOBECHUH ONOIMOTEIHBIX MEPOIIPHATHHA.

V. Y4éT paboTnl 10 BBISIBJICHUIO JOKYMEHTOB, IIPON3BEAEHHBIX HHOCTPAHHBIMH ar eHTaMH

5.1.  VYuér paboTel 1O  BBUBJICHHIO  JOKYMCHTOB,  IIPOU3BEACHHBIX  HHOCTPAHHBIMU
areHTaMUIIPOU3BOANTCA B «OKypHase CBEPKH ¢ PeeCTPOM HHOCTPAHHBIX areHTOBY. ’

5.2. Tlo pesynbTaram cBepKd oopMILIeTcs AKT CBEPKU ¢ PEECTPOM HHOCTPAHHBIX arcHTOB.



INPHJIOKEHHUE.

(I)OprI YKaSaHI/Iﬁ, pasMemacMbIX Ha TIOKYyMEHTaXx, HpOI/BBelléHHI)IX HHOCTPAaHHBLIMH ar¢cHTaAMHU
HB 6H6JIKOFP8(1)I/I‘ICCKI/IX 3anmucax JJICKTPOHHOI'O KaTaJjiora

Hacrosmue TpeGosanuss u (GOpMBI  yTBEpKJIeHBIIOcTaHOBIeHUEM [IpaBmTenncTBaPoccuickoi
OeneparmumoT 22 Hos6ps 2022 1. N 2108.

TexcToBOE yKa3zaHue pazMernaeTcs Ha PyCCKOM sA3BIKE.

Pasmep mpudTa TEKCTOBOTO YKAa3aHusi HOJDKEH BJBOE IPEBBIIIATh pasMep Mpu(Ta TEKCTOBOTO
MaTrepuaa.

Ilger mpudTa TEKCTOBOTO YKA3aHUs JIOJDKEH ObITh KOHTPACTHBIM TI0 OTHOUIEHHUIO K HOHY, Ha KOTOPOM
OHO pa3MeniaeTcs.

TexcToBOE yKazaHpe IMOJUICKHUT PasMELICHUIO B Hadaje KaXJOoro TEKCTOBOTO MarepHaia IIOZ
3aroJIOBKOM Ji00 B Cliydae OTCYTCTBHS 3ar0JI0BKa HEMOCPEACTBCHHO MIEPE] HAYAIOM TaKOro MaTepHaa.

He nomyckaercst HATOXKEHUE TEKCTOBOIO YKa3aHMA Ha COJACPIKAIUICSA B TSKCTOBOM MaTepHaje TEKCT,
n300pakeHNe Wil HHOE COOOMIEHNE U UX (parMeHTEL.

1. Jlna MaTepuaioB, MPOM3BOAUMBIX M (WJIM) PaclIpoOCTPaHsIeMBIX HHOCTPAHHBIM areHTOM B CBS3H C
OCYINECTBIEHHEM BHa JEATEIHHOCTH, YCTAHOBICHHOro crathell 4 denepanbroro 3akoHa "O KOHTpone 3a
NEATeIbHOCTRIO JIAII, HAXOJSAIINXCS 1101 HHOCTPAaHHBIM BIMSAHHEM', B TOM YHCIIE Yepes CpesicTBA MaccoBOM
pHGOpMAIMM ¥ (WIHM) C HCIONb30BAHMEM HH(OPMAHOHHO-TEIEKOMMyHHKaHOHHOH cetn "HuTepHer”,
MATePHAIOB, HANPABIAEMBIX HHOCTPAHHBIM areHTOM B OpraHbl IyOIMYHOM BiacTH, 0OpasOBaTelibHBIC
OpraHM3alliy, HHbIC OPTaHbl ¥ OPTaHU3AIMA B CBA3H C OCYIIECTBICHHEM BH/IA ACITEIbHOCTH, yCTAHOBICHHOTO
crarbeil . 4 ykazamsoro @ejepaJbHOrO 3aKkoHa, HHQOPMAaUMM, Kacaiolledcss BHOA HEATENHHOCTH,
YCTaHOBJIEHHOTO CTaTheil 4 ykaszaHHoro (enepalbHOrO 3aKOHA, PACHPOCTPAHIEMO B TOM 4HCIE dEpeE3
cpencTBa MaccoBoi MHGOpPMAIUH H (MIN) ¢ KCIIOIHE30BAHHEM HH(1)opMalmoHHO-TeneKOMMyHHKauHOHHoﬁ CETH
"MuTepHer", WCIONMB3yeTcs crexyromas (opMa yKazaHWs, IIPEIyCMOTPEHHOro 9acThio 3 cratbu 9
DeepanbHOTo 3aKoHa "O KOHTPOIIE 38 AEATENFHOCTHIO JIHII, HAXOIAIEXCS 0]l HHOCTPAHHBIM BIISHACM !

Hacrosmmmit MaTepua (MEGOpMaIms)

(IpOU3BEEH, PACIIPOCTPAHEH K (M)
HarpaBJicH)

HHOCTPAHHBIM arcHTOM

(sayMeHOBaHMe, PaMUIINS, UM, OTIECTBO (IIPH HAIIMYKH),
COEPIKAIIMECS B PEeCTPe HHOCTPAHHAIX areHTOB)

ymb0o KacacTes NesITeIIFHOCTH WHOCTPAaHHOI'O arcHra

(HauMenoBanne, GaMUITHsL, UMSL, OTIECTBO (ITPH HAIMYKK), COACPIKAILHECI B PEECTPE HHOCTPAHHBIX
arcHTOB)

2. Jlns MaTepralioB, IPOM3BOUMBIX U (WIH) PaCIpOCTPAHACMBIX YUPSIUTEIEM, WICHOM, Y IACTHUKOM,
PYKOBOJIMTENIEM OBMIECTBEHHOro OOBeANHEHH s, JeHcTBytomero 6e3 o0pasoBaHMs IOPHAMYECKOrO JHIA,
PYKOBOAHUTENEM FOPUIMYCSCKOTO JIUIA, BKIIOYCHHOTO B PEECTP MHOCTPAHHBIX Ar€HTOB, MIIH JIAIIOM, BXOIAIIAM
B COCTaB OpraHa TakKoro JIUIA, IIPH OCYINECTBJICHUH WMH BHJA JEATEIbHOCTH, YCTAHOBICHHOI'O crarbei 4
denepanproro 3akoHa "O KOHTpPOJIE 32 AESTEIBHOCTHIO JMII, HAXOMAIMXCS MO/l HHOCTPaHHLIM BIIASTHEEM ",
MATEepHAOB, HANpPaBIEMBIX YKA3aHHBIMH JIMI@aMH B OpraHbl nyOnMyHO#M BiAcTH, 0Opa3oBaTEIIbHBIC
OpTaHH3AINH, HHbIE OPTaHbI ¥ OPIaHU3alMK B CBS3H ¢ OCYIICCTBICHUEM BHAA IEATCIBHOCTH, yCTAHOBIICHHOTO
cratbeli 4 ykazamgoro @eepalbHOTO 3aK0Ha, MH(OpPMalMHW, KacalomleHcs BHJA ICATCIbHOCTH,
YCTaHOBJICHHOTO cTaThel 4 ykaszaHHOro (demepalbHOTO 3aKOHA, pacmpoCcTpaHseMOR B TOM YHCIIE dYepes3



cpelcTBa MaccoBol HH(pOpManuu ¥ (M) C UCIOIb30BaHIEM HH(OPMAITOHHO-TEIEKOMMY HUKAIIHOHHOW CETH
"UutepHeT", MCHONB3yeTCs cieiyiomas ¢(opMa yKasaHHS, IIPETyCMOTPEHHOIO dacThio 4 crareu 9
OegepanbHOro 3aKkoHa 'O KOHTPOJIE 32 AEATENBHOCTELIO JHII, HAXOJSMIIUXCs T10] HHOCTPAHHBIM BIASHIEM"

Hacrosmuii matepran (nHGOpMAIus)

(IpoM3BeIeH, PacIpOCTPateH U (UJIH) HaIlpaByieH)

, ABJIONIUMCH

(bammmnus, uMst, 0TUECTBO (TIPY HAJIMYHHN) (yapenutenem, 4IeHOM,
YYACTHUKOM,

PYKOBOJMTEIEM HJIH JIHIIOM, BXOJUSIIIUM B COCTaB OpraHa JIfI, yKa3aHHBIX B YaCTH 4 CTaTbH
9 denepansaOro 3aKoHa "O KOHTPOIE 3a e TEIBHOCTBIO JIHL, HAXOAAIIMXCS [T0/L HHOCTPaHHBIM
BITusSHUEM ")

BKIIIOUCHHOI'O B PECCTP HHOCTPAHHBIX arCHTOB.



